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ABOUT THE VST410 INTERNSHIP COURSE

VST40 gives students in the Department of Visual Studies
opportunities for experiential learning, connecting academic
knowledge to the “real world” building professional contacts, and
strengthening knowledge of an industry and potential career path.

In this course for academic credit (0.5), interns and employers work
together, with employers mentoring students to facilitate on-the-job
learning. Students in VST410 have successfully secured internships in
many different settings, including auction houses, galleries, museums,
advertising and graphic design firms, arts educational programs,
community cultural centres, arts magazine, publishing houses, media
and television organizations, textile and design firms, research
organization, film institutes, and festival organizations. Internship place-

ments are for 100 hours and may be unpaid or paid.

In an internship, you can:

e Farn academic credit (0.5 FCE)

e Apply academic theories and knowledge to professional con
texts

e | carn about a particular arts-related industry and organization

e Develop a professional network

e | carn about your strengths and areas needing improvement

e | carn new skills

e Refine career or post-graduate educational goals

e Secure a reference for future internships or jobs

VST410: THE CLASSROOM COMPONENT

Taught by a DVS instructor in the fall term, VST410 has a classroom
component to facilitate and enhance the internship experience.
Students first learn skills that will help them secure an internship, from
writing effective CVs and cover letters to communicating well in job
interviews. Students also identify what skills and knowledge theyve
gained during their studies and how those academic strengths
correlate to the needs of employers in public and private sectors. In
this way, VST410 builds awareness of how different kinds of academic
skills are valued by employers.

Students are evaluated during the fall and winter terms. VST410
course requirements include regular updates and a final report and
presentation. The final grade for the course will be based on these
assignments, along with the assessment of the employer.



REQUIREMENTS

Prerequisite: Minimum completion of 5.5 credits in DVS Programs and 8.0
additional credits; minimum CGPA 2.5; permission of internship instructor. Please
contact the instructor and coordinator, H. Sonne de Torrens, harrietsonne@uto-
ronto.ca, to discuss if VST410 is right for you.

OBTAINING AN INTERNSHIP

Each student is responsible for securing an internship placement in their area of
interest for the winter term. Through the fall term the VST410 instructor assists
and advises in this process, but students must take the initiative in various
ways—exploring job fairs, clubs, associations, cultural job sites, LinkedIn opportuni-
ties, social media sites, magazines and directories, arts organizations’ websites,
UTM career centre, and so on. See the UTM Research Guide for a list of previous
sites where DVS students have had internship placements.

POSITIONS THAT QUALIFY

Placements in arts-related or other organizations where interns can use what
they've learned in university and gain experience related to their potential career
paths.

An internship can be unpaid or paid. I paid, please consult with the Coordinator
of the VST410 course and the Ontario Employments Standards Act, which pro-
vides information on minimum wages, hours of work, overtime pay, sick leave, etc.
Students wishing to work in their family’s business are discouraged from doing so
because securing impartial feedback or evaluation is difficult. Moreover, students
working in their family’s business are unlikely to benefit from the same experien-
tial learning experience. For these reasons, “arms-length” arrangements are encour-
aged.




PREPARATION CHECKLIST

- Contact the instructor of VST410, H. Sonne de Torrens,
harriet sonne@utoronto.ca

- Plan your academic schedule so that you will have time to
complete the required 100 internship hours

- Think about where and what type of arts-related organization
you would like to obtain an internship placement

- Begin to investigate the types of arts-related organizations in
the GTA

- Update your resume

HEALTH & SAFETY

Qccupational Health & Safety Act
https,//www.ontario.ca/laws/statute/90001

UTM Human Resources Health & Safety
https,//www.utmutoronto.ca/human-resources/cur-
rent-staff/health-safety

UTM CONTRACTS AND REQUIRED FORMS

- Registration form once a placement has been secured
(to be submitted to course coordinator)
- For paid placements:
o Student Declaration of Understanding
o lLetter to Employer
- For unpaid (or paid honorariums) placements:
o Student Placement Agreement
o Student Declaration of Understanding
o UTM Placement Site / Declaration of Confidentiality
o letter to Employer




SAMPLE INTERNSHIP REGISTRATION FORM = VS T410

Student Name

Student Program of Study

Student’s Year in Program

Expected Date of Graduation

UofT Email

VST410 YEAR (2022-23, etc)

Employer - Company Name

Employer core service, product

or mission?

Company Address

Company Website

Internship Department

Supurvisors Name

Supurvisor's Email Contact

Intern’s Job Description

If Paid - Hourly Wage

Start Date of Internship

End Date of Internship

Average Hours Worked per Week

Signature of Student

Date Signed
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