Navigating WCONLINE for Students — Step By Step Guide

1. Click on your appointment time block, highlighted in gold. This will open a new window
with your appointment information.

Feb. 5: Friday

ONLINE ONLY

2. Inyour appointment window, click on “Start or Join Online Consultation” to begin your
Zoom meeting with the Writing Instructor. This will open Zoom either in the browser or
the desktop application.

Before launching the Online Consultation, please confirm that you have uploaded your
document(s) to the appointment window.

Robert Gillespie Academic Skills Centre

View Existing Appointment
Appointment Date ONLINE

Friday, February 5, 2021 L]
12:45pm to 1:30pm

Staff or Resource
(Online (Video/Chat) Winter 2021)

MEET TUTOR ONLINE? ONLINE

If you choose an online appointment, log back in to this website approximately five to ten minutes
before the start of your appointment. Then, open this appointment and click "Start or Join Online
Consultation.”

: I START OR JOIN ONLINE CONSULTATIONI

What will you be seeking support for

What academic skill would you like to focus on
Academic Integrity / Plagiarism;

If applicable, please identify the assignment you would like to work on during this appointment.
Include the assignment type and course (for example, HIS200 Research Essay or CHM120 Lab Report).

If this appointment relates to a specific assignment, when is the assignment due? (Please note that
you should try to book an appointment at least 3 days before the assignment due date).

If you have a special concern you think we should know about in advance, please describe it briefly
here.

Please be aware that If you miss your appointment and have not cancelled, you will be marked as a
"No-Show" and your ability to book may be suspended.

L1 This schedule supports file attachments and allows those files to be uploaded at any time to
current day and future appointments. To attach a file to this appointment, use the options below. File
attachments must be 5MB or less and in one of the following formats: .doc; .docx; .numbers; .odt;
.pages; .pdf; .rtf; .txt; .wpd; xls; .xlsx;
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3. Once in the Zoom call, please wait for the Writing Instructor to allow you into the
meeting.

[ XoN ] Zoom Meeting

Please wait, the meeting host will let you in soon.

WCONLINE Online Consultation

Test Speaker and Microphone

4. Inthe Zoom call, you can Request Remote Control from the instructor. This feature
allows both you and the instructor to make changes on your document. To Request
Remote Control, select View Options > Request Remote Control.
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5. A pop-up window will appear asking “Request remote control of Instructor’s screen?”
Select Request.

IO ot e lmowt  Reeeces  Maliogs  Revew  Vew  Hep  ROM Q) Tellmemhstyouminttodo

Request remote control of
Instructor's screen?

A

Cancel m

6. Once you have been permitted control, both you and the Writing Instructor can make
synchronous changes to your document(s). Click on the shared screen to start remote
control.

You can control Instructor's screen
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