AccessAbility Confirmation Policy 
for Tests and Examinations

If you are registered with the AccessAbility Resource Centre and will be writing tests/exams with the Centre you are required to:

1. Submit a course registration form (for quizzes and tests) and ROSI timetable during the first 2 weeks of classes.  Forms can be downloaded from the Centre’s website or picked up in Room 2047, South Building.
2. Inform AccessAbility if the instructor informs you of changes to your test (e.g. start time, date, etc) or if you drop a course.
3. Confirm with AccessAbility  at: accessconfirm.utm@utoronto.ca 
7—10 business days before your test/exam to ensure you are scheduled to write with the Centre
1 –2 business days before your test/exam to confirm your accommodations and obtain your test room location and starting time 
·   Please note that students not adhering to the above stated confirmation policy will not be able to write their test/exam with AccessAbility.
·   If your instructor informs you they will provide your test accommodations, you must follow up with them as AccessAbility will not be involved in the scheduling process.
