MS Teams - Steps for Live Captions

Turn On Live Captions
Within a meeting, click the 3 dotted button at the top of the meeting window and then click
"Turn on Live Captions"

£33 Device settings

i Dial pad
Hold
Transfer

Consult then transfer

% Apply background effects
Turn on live captions
Start recording

(4 Turn off incoming video

Turn off Live Captions
To remove live captions, click the 3 dotted button at the top of the meeting window and then
click "Turn off Live Captions"
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(Taken directly from the I1&ITS website)




