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A. How to log in 

Use your UTORid and password to sign in. 
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B. How to request Note Taking Accommodations 

1) Click on the “Course Notes” icon.  

 

2) Click on the “Course/Notes” icon on the left-hand-side Main Menu. 
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3) If you require notes for a course, ensure that you have indicated “Yes” under the column “I require 

a note taker”. To do this, click on “change this” link under that column. 

 

4) Press “OK” button to confirm that you require a note taker for a course. 
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C. If a potential note taker is not yet available 

Once you have requested a note taker,  

If “none are available at this time” is indicated in the “Note Taker Availability” column, we have not 

yet received a completed application from a note taker from that course. If classes for this course 

have already begun, and one week has passed since your Professor's in class announcement, please 

contact AccessAbility Resource Centre.  
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D. Selecting a note taker 

If “select a notetaker” button appears under the column “Note Taker Availability”, we have received a 

completed application from at least one potential note taker (including sample notes).  Click on 

“select a note taker” button to view sample notes submitted by potential note takers in your course. 

 

 

Click on “Check sample notes” under the “Sample Notes” column to view the notes submitted by each 

note taker.  Select a file from the “Sample Notes” column to download the note takers sample notes. 

When you are finished viewing the notes, click on “Back to Choose Note taker” button to select a note 

taker. 
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To select your note taker, click on “Choose this note taker” button under the “Action” column to 

choose your note taker.  Press “OK” button to confirm the selected note taker.  

 

 

Ensure that “Selected” appears under the “Note taker availability” column once you’ve selected a 

note taker.  This will be your note taker for the rest of the semester.  
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E. Viewing your notes (after you have selected your note taker) 

To view the uploaded notes from the note taker on a regular basis, click on the “Notes” button under 

the column “My lecture notes”.  

 

 

To download the notes, determine the date that you want to view the notes for, then click on “view 

notes” under the “Download” column corresponding to the preferred date.  
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A small window will ask for your permission to download the notes. After selecting the option to 

either open the file or save it, click on the “OK” tab.   

 

 

 

If you have any questions, please contact the AccessAbility Resource Centre at 

905-828-5422 or accessnotes.utm@utoronto.ca 


